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SCHOOL DISTRICT OF NEW LONDON 
POLICY 662.2 

 
PETTY CASH FUNDS 

 
 
Petty cash funds established at each of the buildings will have the following use 
restrictions: 
 

1. Will not be used for cashing personal checks; 
 

2. Will be used for payments or purchases of an emergency or immediate 
nature only;  

 
3. Will be used to make change for any fee or amount due which is paid 

in cash; and, 
 

4. Expenditures from these funds will not exceed $25.00 each unless 
approved by Director of Business Services. 

 
Annual reconciliation shall be submitted to the District Office for the annual audit. 
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