
Exhibit 1 to Policy/Procedure 453.4 
Approved:  July 26, 1999; Revised July 2010 
 

SCHOOL DISTRICT OF NEW LONDON 
PROCEDURES FOR ADMINISTERING MEDICATIONS AT SCHOOL 

 
 
 
Medications brought to the school office: 
If you wish to have the office secretary administer medication to your son/daughter, you must bring it 
in the original, sealed manufacturer’s package or pharmacy labeled container, properly marked with name 
of student, name of medication, dosage, and time to be given. 
 
It is the parent responsibility to provide all prescription/non-prescription medication or treatments to the 
school. 
 
Administration of Medication Consent Form: 
This form must accompany both prescription and non-prescription medication.  The district advisor has 
approved the following guidelines: 

• Both parent/guardian and physician must sign the medication consent for administration of any 
prescription medication during the school day. 

• For non-prescription medication to be administered during the school day, all over-the-counter 
medication must be in the original, sealed manufacturer’s package and a parent/guardian 
signature is required. 

• Only a limited supply of medication should be brought to school at any one time. 
• Parent/guardian is responsible for personally delivering controlled substances to school 

office personnel/school nurse. 
• Controlled substances should be counted and the number of pills documented on the medication 

form each time medication is brought into the school office. 
 
No medication will be administered by school personnel unless this policy is followed.  If a child brings 
medication to school without the appropriately signed form or non-matching prescription bottle, or if an 
opened bottle is received, the school will notify the parent or guardian that the medication will not be 
given until the necessary signatures or labeled sealed containers are provided.  In the interim, the parent 
will be invited to administer the medication to their child at school. 
 
Medications kept by the students: 
According to school district policy, medications (both prescription and non-prescription) are generally not 
kept by students during the school day.  However, special health concerns may warrant a change in 
procedure (i.e. inhalers).  At the high school level,  Grades 9-12, responsible students may also have 
medication in their possession if the following criteria are adhered to: 

• A properly completed and signed medication form is on file in the school health office, and 
• The student has consulted personally with the high school nurse/health office personnel. 
• Students may NOT dispense any (prescription or non-prescription) medication to another student. 
• Students may NOT self-administer any medication without authorization according to school 

policy. 
• Controlled substances may NOT be kept in student lockers or carried on their person. 

 
Information to consider: 

• When you know that your child will be on medication, discuss the hours of administration with 
your physician.  It may be possible to regulate the dosage so that the medication administration 
could be done while your child is at home.  

• Natural products (of any kind) will not be given during the school day unless approved by the 
FDA and meet the criteria as outlined in school policy guidelines. 

 


